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Tips for Avoiding Bad Checks 

Watch the Check Being Signed. Be sure the person signs the check in your 
presence. DO NOT accept pre-signed checks or second- or third-party checks. 

Inspect the Check. Look over the check carefully, making sure the date and 
amount are correct and clearly written. Require that the person's address and 
telephone number appear on the check. Do not accept checks with hotel 
addresses, post office box numbers, or other temporary addresses. Be extra 
careful when accepting non- or low-numbered checks and checks from out-of-
town banks. Avoid checks with crossed-out or rewritten marks. Never accept 
checks that are post-dated. 

Require Identification. After looking at the check to see if it seems 
legitimate, you still must verify that the person holding the check is 
authorized to pass it. Requiring identification helps you to answer this 
question. If you are offered a driver's license, write the license number on the 
check and make note of the person's physical appearance. Obtain a 
fingerprint on the check for later comparison.   

Compare Signatures. Regardless of the type of identification you require, it 
is essential that you and your employees compare the signature on the check 
with the one on the identification. You should also compare the person 
standing before you with the photograph and/or description on the 
identification. 

Set a Check-Cashing Policy. You should set a policy for cashing checks, 
write it down, and instruct your employees in its use. When all checks are 
handled alike, customers have no legitimate cause to feel that they are being 
treated unfairly. Your policy might require that you approve checks before 
they can be cashed or that only checks under a certain amount will be 
accepted.  

Call the Bank. If the check is for a large amount of money or there are other 
reasons to be suspicious, call the bank where the account is held. The bank 
can validate the account and the amount of the check.  

Record the Moment. Criminals are camera-shy. A security camera focused 
on your counter will deter would-be scammers. 

Document Witnesses.  Have employees place an identifier on the check, 
such as initials, employee identification number, etc.  Employees will be 
needed for testimony should the case be prosecuted. 
 
Consider Check Authorization Services.  Services which authorize checks 
quickly are available to merchants.  The use of such service typically costs 
less than credit card processing and may greatly reduce your liability. 
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How to Proceed After Receiving a Bad Check 
 

The Delaware County and Municipal Prosecutor’s Offices are tasked with criminally 
prosecuting incidents involving bad checks. Offenses involving bad checks fall into 
one of two categories: Misdemeanor or Felony.   
 

 Misdemeanor Offenses:  Offenses wherein checks are passed in 
the amount of $999.99 or less. These violations are handled 
through the Delaware Municipal Court and do not require a grand 
jury review prior to police charging the suspect(s).  Such 
misdemeanors are punishable by a fine of not more than $1000.00 
or imprisonment for not more than six months. 

 
 Felony Offenses: Offenses wherein checks are passed in the 

amount of $1000.00 or more. These violations are handled 
through the Delaware County Common Pleas Court and require a 
grand jury review prior to charges being filed.  Such cases are 
typically punishable by a fine of not more than $2500.00 or 
imprisonment for not more than two years. Additional penalties 
may occur and are dependent upon the amounts for which the 
check(s) were written. 

 
Upon receiving notice that a check has been returned for NON-SUFFICIENT FUNDS 
you should proceed in the following manner: 

 
 Send the debtor a certified letter requesting payment be made 

in full.  Provide a 10-day deadline from the date of the letter. 
Include a photocopy of the check (if available). 

 
 If the debtor fails to respond or offers partial payment, contact the 

Powell Police Department.  A report will be taken and the case may 
subsequently be forwarded to the appropriate court for 
prosecution. 

 
 Provide the police officer with the aforementioned letter, a copy of 

the check in question and witness/employee information. 
 
 DO NOT ACCEPT PARTIAL PAYMENT.  Doing so will introduce a 

civil aspect to the case and will cause criminal prosecution to be 
denied.  Your only option in that case will be to seek a civil remedy 
against the debtor.  In other words, the Police Department will not 
be able to help you get your money back. 
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MISDEMEANOR SAMPLE LETTER 

 
 
Date: (DATE OF LETTER) 
 
Address:  (NAME AND ADDRESS OF DEBTOR) 
 
Re:  Check#   

Dated:  (DATE CHECK WAS WRITTEN) 
In the amount of: (CHECK TOTAL) 
Payable to: (YOUR BUSINESS) 

 
Dear Mr/Mrs. (DEBTOR): 
 
(YOUR BUSINESS NAME) has received the attached check. As you are undoubtedly 
aware, your check has been returned by the bank marked NON-SUFFICIENT 
FUNDS. 
 
You are advised that pursuant to section 2913.11 of the Ohio Revised Code, the 
issuing of such a check is a Misdemeanor of the first degree, punishable by a fine of 
not more than $1000.00 or imprisonment for not more than six months. 
 
In an effort to resolve this situation we request you make full restitution within ten 
(10) days of this letter. Partial payment will not be accepted. 
 
If you do not make payment in full within the aforementioned deadline, charges may 
be filed through the City or Powell Police Department and the Delaware Municipal 
Court. Your immediate attention to this matter is strongly recommended. 
 
If you have any questions please contact me at (YOUR PHONE NUMBER).  
 
Sincerely, 
 
YOUR SIGNATURE 
 
 
Attachments 
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FELONY SAMPLE LETTER 
 
 
Date: (DATE OF LETTER) 
 
Address:  (NAME AND ADDRESS OF DEBTOR 
 
Re:  Check#   

Dated:  (DATE CHECK WAS WRITTEN) 
In the amount of: (CHECK TOTAL) 
Payable to: (YOUR BUSINESS) 

 
Dear Mr/Mrs (DEBTOR): 
 
(YOUR BUSINESS NAME) has received the attached check. As you are undoubtedly 
aware, your check has been returned by the bank marked NON- SUFFICIENT 
FUNDS. 
 
You are advised that pursuant to section 2913.11 of the Ohio Revised Code, the 
issuing of such a check is a Felony of the fifty degree punishable by a fine of not 
more than $2500.00 or imprisonment for not more than two years. 
 
In an effort to resolve this situation we request you make full restitution within ten 
(10) days of this letter. Partial payment will not be accepted. 
 
If you do not make payment in full within the aforementioned deadline, charges may 
be filed through the City or Powell Police Department and the Delaware Common 
Pleas Court. Your immediate attention to this matter is strongly recommended. 
 
If you have any questions please contact me at (YOUR PHONE NUMBER).  
 
Sincerely, 
 
YOUR SIGNATURE 
 
 
Attachments 
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OHIO REVISED CODE 
2913.11 Passing bad checks 

(A) As used in this section: 

(1) “Check” includes any form of debit from a demand deposit account, including, but not limited to any of 
the following: 

(a) A check, bill of exchange, draft, order of withdrawal, or similar negotiable or non-negotiable 
instrument; 

(b) An electronic check, electronic transaction, debit card transaction, check card transaction, substitute 
check, web check, or any form of automated clearing house transaction. 

(2) “Issue a check” means causing any form of debit from a demand deposit account. 

(B) No person, with purpose to defraud, shall issue or transfer or cause to be issued or transferred a check 
or other negotiable instrument, knowing that it will be dishonored or knowing that a person has ordered or 
will order stop payment on the check or other negotiable instrument. 

(C) For purposes of this section, a person who issues or transfers a check or other negotiable instrument 
is presumed to know that it will be dishonored if either of the following occurs: 

(1) The drawer had no account with the drawee at the time of issue or the stated date, whichever is later; 

(2) The check or other negotiable instrument was properly refused payment for insufficient funds upon 
presentment within thirty days after issue or the stated date, whichever is later, and the liability of the 
drawer, indorser, or any party who may be liable thereon is not discharged by payment or satisfaction 
within ten days after receiving notice of dishonor. 

(D) For purposes of this section, a person who issues or transfers a check, bill of exchange, or other draft 
is presumed to have the purpose to defraud if the drawer fails to comply with section 1349.16 of the 
Revised Code by doing any of the following when opening a checking account intended for personal, 
family, or household purposes at a financial institution: 

(1) Falsely stating that the drawer has not been issued a valid driver’s or commercial driver’s license or 
identification card issued under section 4507.50 of the Revised Code; 

(2) Furnishing such license or card, or another identification document that contains false information; 

(3) Making a false statement with respect to the drawer’s current address or any additional relevant 
information reasonably required by the financial institution. 

(E) In determining the value of the payment for purposes of division (F) of this section, the court may 
aggregate all checks and other negotiable instruments that the offender issued or transferred or caused to 
be issued or transferred in violation of division (A) of this section within a period of one hundred eighty 
consecutive days. 

(F) Whoever violates this section is guilty of passing bad checks. Except as otherwise provided in this 
division, passing bad checks is a misdemeanor of the first degree. If the check or checks or other 
negotiable instrument or instruments are issued or transferred to a single vendor or single other person 
for the payment of five hundred dollars or more but less than five thousand dollars or if the check or 
checks or other negotiable instrument or instruments are issued or transferred to multiple vendors or 
persons for the payment of one thousand dollars or more but less than five thousand dollars, passing bad 
checks is a felony of the fifth degree. If the check or checks or other negotiable instrument or instruments 
are for the payment of five thousand dollars or more but less than one hundred thousand dollars, passing 
bad checks is a felony of the fourth degree. If the check or checks or other negotiable instrument or 
instruments are for the payment of one hundred thousand dollars or more, passing bad checks is a felony 
of the third degree.   Effective Date: 07-01-1996; 05-18-2005 
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CONTACT INFORMATION: 

 

 

City of Powell Police Department 

47 Hall Street 

Powell, OH 43065 

 

Administrative Offices: (614) 885-5005 

Fax: (614) 885-5594 

Non-Emergency: (614) 885-3374 
 

 


